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Merchants end Siﬁps’ Chandlers
Sydney Lown - 1852
Rules for the Clerical S!aff

gcdlinzss, Cleanliness and wa;duafilH are ihe necessities uf a good business.

On the recommendation of the Governor of this Colony, this firm has reduced the hours of work, and the Clerical Staff will now only
have o be preseni between the hours of 7 am. and 7 p-m- on week Jaﬂs. The Sabbath is for (Wursju'p, but should any mn-uf—
War or ofher vessel require viduallizlg,. the Clerical Slaff will work on the Sabbafh.

(Dmly prayers will be held cach morning in the Main Off.ce. “The Clerical Slaff will be presenk.

Cloi}u'ng must be of a sober nalure, the Clerical Slaff will not xlisporl themselves in raiment uf ?Jrig!d colours, nor will ﬂwy wear hose,
unless in good repair.

Overshoe and %p—wais may not be worn in the office, but Neck Scarves, Headwear may be worn in indement wealher.

A slove is Prwidal for the benefil of i];a Clerical Slaff. Coal and “Wood musi be kayi in fhe locker. Ot is recommended ihat cach
member of the Clerical Slaff bring 4 pounds of coal each day during the cold wealher.

No member of the Clerical Siaff may leave the room without permission f.rom M. 931,1;1@*. The calls of nalure are pmuiﬂed, and
the Clerical &aff may use the garden. below fhe second gale. This area must be kept in yood order.

No talking is allowed during business hours.

The craving for tobacco, wines or spirils is o human weakness, and as such, is for{)idzlen Io all members of the Clerical Slaf f

Nole. that the hours of business have been drastically reduced, fhe parlaking of food is allowed bebween T1.30 asn. and noon, but work
will not, on any account, cease. ,

TMembers of the Clerical Sfaff will PFU”UitLE their ewn DEiLs. A new s]wlmwr is guailable, on applicaﬁan lo M. fRyJer.

Mr. Ryder will nominale a Senior Clerk: lo be responsible for the cleanliness of the Main Offfice and the Privaie Office and all
Boys and Juniors will report lo him 4O minules before prayers and will remain afler dlosing hours for similar work. DBrushes,
Broom, Scrubbers and Soap are provided by the Owners.

The new increased weekly wages arc as hercunder delailed:

unior Bays (o IT years) I/4
Boys (fo 14 years) 2/1
Juniors 4/8
Junior Clerks 877
Clerks 10/9
Senior Clerks (aﬂcr 15 years

wilh owners) 217-

“The Orwners hereby recognise fhe gencrosily D_f the New Labour Laws, but wili expecl @ greal rise in oulpul qf work fo can pensale Jfor these

m‘-ru«fop*lan conaifions.

The Civil Service Joumal of Westem Australia recently reprinted the following sct of rules which a well-known shipping company (in those days) posted for tie Clerical Stalf in

the year 1852,



